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5 APPLICATION Foé RECORDS RETENTION SCHEDULE =~ | OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

DEPARTMENT OF ARCH{VES AND HISTORY

INSTRUCTIONS: See Publication No, 76—RM—1 for instructions on completing this form. Forward signed original 1o
Department of Archives and History, Records Management Dw:s:on 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section,

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE

Georgia Dept of Agriculture . Application Numbar

Apphcauon Date -
__3@ __‘7 ? Plant lndug.tl.‘y ' . . ‘7\3_ 2‘7'7_ g

- Feed, Fertilizer & Grain Division

Apphcanc_m Number 19 M L. K ng, Jdr. Dr. , 5 . W Date Recei\:ed - q;tl?sc:vrgpt,eted
_ - 09 Atlanta, Georgia 30334 UL 311878 | 1979
2. Person to Contact M _ Working Tide Teiephone Number
Cecil R. Spooner K74~ Director 656-3637

3. Action Requested . .
3. [O Estapusn Retention Schedule; record will oontlnue to accumulate
b. 'O Dispose of present accumulation: ao further accumulation anticipated,
c. X Amend Application No. F3=227 73-2T%heck One: & Change; [0 Supercede: O Void

4. Dates of Series 5. Records Series Title {followed by title used in affice; if different)
Earliest Latest
1969 | to date Liming Materials Registration Files .
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Ptant Industry is responsible for supervising and regulating various fields of the
plant industry in Georgia. It seeks to control and eradicate diseases and insects in
the plant industry. SR 8 S o : e

The Feed; Fertilizer and Grain Division is respoﬁsTblé'for enforcement of the rules and
regulations as related to feed, fertilizer and grain within the Plant Industry.

7. Record Series Description - This file contains the following documents finc/ude form numbers and titles, if any):
_ . .Attachsamplesof thefile. . . . .

the registering of liming materlals as regu]atory device for the
fertlluzer industry. : :

Documents relatmg to

Included are: Registration applications for Agricultural and Liming Materials which gives
-+ guatanteed analysis and particle size of products.- Label or tag or copy of
formula of both listing the analysis,

Fileisarranged:  Alphabetically by Company name.

—_

8. Monthty Reference Rate . -How often are records refesred to which are:
One to six months oid _]&__;.: Seven to tweive months oid __].i_.___ ; Thirteen to twenty-four monthsold ___ _;
twenty-five monthsand older__ "~ _? : : : : .

9. Annual Rate of Accumuliation of Records ' o :
Letter-sizedrawers . ;legalsizedrawers ____ ;Shelves ___ ~__ . Gther {spécify)

AR-50-71; Rey, 76 — ' {Over)




YES No 10. Questionnaire {Ptace an ‘X" in the proper column)

X If ngt, where is jt? ' - . 5 -

a. Is this the official copy of the senes? ‘ T : & S .

b. Does the series contain confidential information requiring security handling? If ves, cite law or regulation,

Is this a vital record?

> > >
o

d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

X documents be scheduled separately?
LY IR} ls mMMWch copy.
X- q. Is the information contalned in this series ever analyzed and/or recorded in a summarized report?
If ves, attach copy. i
h. s there a duplication of this series in your office, or in another office or agency?

X i yes, whera?

X 1 _i._tsthis series (or a major portion of it! regularly microfilmed?

X_|__i_Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept:

a. State Law Permanent yoorg d. Audit period - years.
b. Statute of limitation years. - e, Administrative need ' years.
c. Federal law ' years. f. Federal retention instructions years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

12. Aowraved Disposition Instructions This agency recommends that the file series be cut otf at the end of each: *
O Calendar Year; O Fiscal vear; O Other See below . then,

0 Hold in the'current filesarea ________month(s) . vyear{s}: then
O Transfer to local holding area, hold . ___ _vear{s); then

O Transfer to State Records Center;hold . _ vear(s); then

O Destroy.

O Transfer to State Archives for permanent retention.

X Other (Specify)

SR E L : When registration is withdrawn, canceled,
or company goes out of busuness, wnthdraw folder from the active files and place in
the inactive files. "Cut off the inactive files at the end ofe.aﬂ. Fiscal Year; then
hold 1 year; then destroy.

Mamtalnlng the F:Ies- As the permanent flles are updated, withdraw and destroy
documents which are out of date, obsolete, no longer of value from each file folder.

Thesa instructions apply to all prior and future accumulations of the series,

AR—50-71; Rev. 76 (Rever

Agené{r H;ad_{Designea {Signature) . Date Records Management Officer (Signature) ‘ Date
LY. A s | Pld. S L ~ m
o State Records Committee (Signature) Date
:!r:;ﬂ;r:::ztx;:dnara- State Auditor/Designee f'\ | = {’ "f’? 7
g: i:'gz::;d} arrach leceer Secret%temesignee / [,M_y— - : g' 2 7/ 7?
Attorney General/Desighee ﬂ/[/ml_[/ X ‘L.? 7 j
Sider = -



OFF1~E OF BECRETARY OF BTATE

A} :
App]1cat1on for DEIPANTHIZT OF ARCEIVES & RISTCAY

0
. ) ~ GEORGIA RECORDS DISPOSITION STANDARD NECORDS WAWACENZET DIVISTON 1
L tppicarion have LNSTRLTIORS - See separate inltrw:::n for completion -fQ ¥or RETCRDS MANAGEMENT DIYISION USE
March 28, 1973 front and reverse of this fors. Sign origimal and two ccpies Date Neceived Application No. tate Cnmpletrd
2 .Alen:y Appilcation Wo. ad forvard to Pepartment of Arehives am intor ention: I .
113 . -P officar. ‘ ¢ metere g PR 2 5 1973 7)?/0777 MA‘( 1 1973
3 AGER"Y | Ttwig! . Subdivigios b Administering Fflce Addreas .Perﬁc-n to Cosvant . ;
Georgia Department of Agriculture : :
Plant Industry Division - Feed, Fettilizer & Graln Unit Cecil Spooner ¢Z¢fﬁfc
19 Hunter Street S.W. BRI L
Atlanta, Georgia 30334 Div. Director 656=3637
7.ACTION REQUESTED o
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. RO FURTHER ACCUMULATTION ANTICIPATED.

8. Earliest & Latest |9.Exact Series Title
Dates of Series

1970 to Date ] LIMING MATERIALS REGISTRATION FILES

0.
S What is the function of the office in which this record series is created?

The Plant Industry Division is responsible for supervising and regulating the Plant
Industry in Georgia. It seeks to control and eradicate certain diseases and insects within
the Plant Industry.  The bivision promulgates and administers the rules and requlations
pertaining to laws passed by the General Assembly designed to requlate the fertilizer, feed,
seed, pesticide, grain, nursery, apiary, and other plant 1ndustrles doing business within

Georgia.

11. This file contains the following documents (1nclude form numbers and tltles, 1f any,
and flle arrangement) .

Documents relating to registration of Liming Materials offered for sale in Georgia.

Included are: Form No. AG1402903 (Registration Blank for Agricultural and Limihg Materials)
which gives guaranteed analyses and particle size of products.
Correspondence

. Files is arranged alphabetically by Company Name.

ATTACH SAMPLES OF THE FILE

r T e
12 . EQUIPMERT ACCHPIFL Ho. of Drevers fu. Pt. of Rersrzs I Bo. of Drawers Cu. Ft. of Records
- N . - AEET s
Letter-elze ¥ile Dravers : 2 ) 3 ’ - FUAL BATE OF AccomnaTica 1 1
R In OffPicela) In Storsge Areais)
- Legal-ulte File Dravers Tioer Spece Occupied (Square Feetr]
i ey
This Lawt Preceding@Ail Frior
Tear's Tear's Yeer's Yeura®
R
AVERASE DALLY REFEREACES 3 1 1 1
. 3

© Porm. AR-se.m) -




T réue a

QUESTIONNAIRE Flece an "®" in the proper coluwn. Il‘rnn-wrr 1s "YES," vlf--r expf-lkgﬂ ~ HYES"' NO 1
13. Is this the Record Copy of the series? ) : . [x] 11
1L. Is there a duplication of this series in another office or agency? - " - (1 [x]
15. Is the informastion contalned in this series ever summarlzed or publlshed9 ,;’[ ] [X]

Attach copy of summary or publication. o
16. Does the seriés contain classified information requiring security handiing? = T ] I[x]
17. Doeé the series initiate, amend or terminate agency policies and procedures?’ [1 Ikl
18. Could the function be performed if the files were lost or destroyed? ' S S ]
19. Is the series (or major portion of it} regularly microfilmed? If yes, why? [ 1]
20. Does the record series provide dats as input to an EDP file? ' [ ] [x]
21. Does the record series contain documentation produced as EDP printout? o1 [kl
22, Has the Federal Covernment issued instructions governing the retentlon/d1spo- 11 (k]
sition of these flles‘? . o
23. Will there_be a need for these records 10, 15 years from now? If yes, what? - .[ ] [x]
2L. REQUIREMENTS. Thé following requires the files to be-kehtfi' 3 years:

a.[]STATE  ©.{]STATUrE OF <.[]AUDIT d.[]JFEDERAL  e.[ZADMINISTRATIVE  f.[]HISTORICAL

LAW LIMITATICN PERIOD LAW DECISION VALUE
{Cite La, Statute, cr other reason for the retention requirement)

Used as a reference for regulatory check for three years.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -{]CALENDAR YEAR -~-[dFISCAL YEAR -[]OTHER

Hold in the current files area month(s)/_ 3 yearts}:

Destroy. _ _
Transfer to State Archives for permanent retention. ° R
Destroy immediately after cut-off.

Other: (Spec1fy)

pmrny o ey — = P—

[ J) Ty B T WY W

Transfer to | | State Records Center [ ] Local Holding Aresa; hold year(s):

s2then:

{Indicate briefly rationale for recommendations above/or write additional remarks):

B"Z%aﬁm o 500 Salati Mo OTHER REQUIRED SIGNATURES

DATE

26. Recommendations |[Agency Head/Designee ‘ (fé!éffiéiié 52) 2
in paragraph 25 Approved Disapproved . 7 — 3-28-73

are: tg-Auditor/Designee

STA_——‘FTE RECOR Sec)
COMMITTEE [

ed [ 1 Disapproved

aved [ 1 Disapproved y e - 3 %
of State/Designeé M / ¢" ; I
24 -

Atto General/Designee -~ 2 ' .
Approved Disapprove M %-_30'- Zg




